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BAZIAN JOB APPLICATION FORM

	Application for Employment

This may be photocopied; please type or use black ink.  Please return this form to Bazian, 10 Fitzroy Square, London W1T 5HP or via email at information@bazian.com 

	Job Applied For:                


	Personal Details

Name:


Address:


Telephone (home):

Telephone (mobile):

Email address:


	Employment History

Please tell us about your work (or study, career breaks etc). Please give brief details of each employer, your post and main duties, dates employed, final salary and reason for leaving starting with your current/ most recent employment.  [2 pages maximum.]



	Qualifications and Training

Please give details of your educational qualifications and training courses attended which are relevant to the job you are applying for (including institution and dates).  [2 pages maximum.]



	Why are you applying for this job?




	References:  Please give two referees, including your present/most recent employer.

	Name:


Address:


Post code:


Telephone:


Email:


Relationship to/knowledge of you:

.......................................................
	Name:


Address:


Post code:


Telephone:


Email:


Relationship to/knowledge of you:

........................................................


	Normally we contact referees only after an offer of employment has been made.  Do you have any objection to the reference being obtained prior to interview?

YES      FORMCHECKBOX 

NO       FORMCHECKBOX 


	If an interview date has been given, are you available on that date?


	If you are currently employed, what notice are you required to give?




	Please state how many days’ sickness you have had in the last 12 months.:




	If applying on a job-share or part-time basis, please indicate the working arrangements you can offer us, including the number of hours per week:




	Eligibility to work in the United Kingdom

Do you have the legal right to live and work in the UK?        Yes FORMCHECKBOX 
 No FORMCHECKBOX 

Is this subject to having a work permit?                               Yes FORMCHECKBOX 
 No FORMCHECKBOX 

Section 8 of the Asylum and Immigration Act 1996 requires all employers in the United Kingdom to make basic document checks on every person they intend to employ. By making these checks, employers can be sure they will not break the law by employing illegal workers.  We will require sight of the original of any one of the following documents listed below – IF YOU CANNOT PROVIDE ONE OF THESE PLEASE ASK FOR A FULL LIST OF THE HOME OFFICE DOCUMENTARY REGULATIONS AS COMBINATIONS OF OTHER DOCUMENTS ALSO FULLFIL THEIR REQUIREMENTS.  Full details can also be obtained from the Home Office.
· A passport showing that the holder is a British citizen, or has a right of abode in the United Kingdom.

· A document showing that the holder is a national of a European Economic Area country or Switzerland. This must be a national passport or national identity card.

· A residence permit issued by the Home Office to a national from a European Economic Area country or Switzerland.

· A passport or other document issued by the Home Office which has an endorsement stating that the holder has a current right of residence in the United Kingdom as the family member of a national from a European Economic Area country or Switzerland who is resident in the United Kingdom.

· A passport or other travel document endorsed to show that the holder can stay indefinitely in the United Kingdom, or has no time limit on their stay.

· A passport or other travel document endorsed to show that the holder can stay in the United Kingdom; and that this endorsement allows the holder to do the type of work you are offering if they do not have a work permit.

· An Application Registration Card issued by the Home Office to an asylum seeker stating that the holder is permitted to take employment.




	Convictions

Do you have any unspent convictions?     Yes FORMCHECKBOX 
 No FORMCHECKBOX 

If ‘yes’ please give details of convictions:

Spent Convictions do not have to be declared as the job is not one covered by the Exceptions Order 1975.


	Disabilities

Do you have a disability as defined by the Disability Discrimination Act 1995 

Yes     FORMCHECKBOX 
  

 No     FORMCHECKBOX 
  

If ‘yes’ please give brief details to tell us if there is support that we can provide at interview or employment if you are offered the job:




	Data Protection

Information from this applicant may be processed for purposes registered by Bazian under the Data Protection Act 1998. Individuals have, on written request and upon payment of a fee of £10, the right of access to personal data held about them.

I hereby give my consent to Bazian processing and retaining the data supplied in this application form for an appropriate period of time for the purpose of recruitment, selection and employment.

Signed…………………………………………………………………Date ………………………




	Declaration: Please complete the following declaration and sign in the appropriate place below. If this declaration is not signed, your application will not be considered.
Providing false information or knowingly omitting or concealing any relevant fact about your eligibility for employment will result in your name being withdrawn from the list of candidates. If such a discovery is made after you have been appointed, then you will be liable to be summarily dismissed. If appointed you will be required to provide an original copy of your birth certificate or passport and proof of professional qualifications.

I certify that the information given on this form is, to the best of my knowledge, true and complete.  I understand that should my application proceed to an interview, I will be required to produce supporting documentation as evidence of my qualifications, previous experience, and eligibility for employment in the UK.  

I consent to Bazian using the personal data in this application form for the purposes set out above in accordance with the Data Protection Act 1998 and the Human Rights Act 1998.

Signed:

Date ............................

IF YOU ARE RETURNING THIS FORM BY EMAIL, PLEASE TYPE IN YOUR NAME. YOU WILL BE ASKED TO SIGN YOUR FORM UPON BEING CALLED FOR INTERVIEW.


Checklist:

Have you completed all sections?



 FORMCHECKBOX 

Have you signed and dated the application form?

 FORMCHECKBOX 

Have you enclosed your CV?



 FORMCHECKBOX 
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